




Camera Type Location Sound Recording
Capacity

Swivel/Fixed

Y/N Y/N S/F

3.3. CCTV cameras and sound recording systems are not installed in areas in which
individuals would have an expectation of privacy such as toilets, changing facilities,
etc.

4. Statement of Intent

4.1. CCTV cameras are installed in such a way that they are not hidden from view. Signs
are predominantly displayed where relevant so that staff, students, visitors and
members of the public are made aware that they are entering a school that is
covered by CCTV. The signs also contain local contact details. The CCTV system
will seek to comply with the requirements of both the Data Protection Act and the
most recent Commissioner's Code of Practice.

4.1.1. WAT will treat the system, all information, documents and recordings (both those
obtained and those subsequently used) as data protected under the Act.

4.1.2. The system has been designed so far as possible to deny observation on adjacent
private homes, gardens and
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4.1.9. Recorded images and sounds will only be retained long enough for any incident to
come to light (e.g., for a theft to be noticed) and the incident to be investigated. In
the absence of a compelling need to retain images and sounds for longer



5.9. Details of all visits and visitors will be recorded in a system log book including
time/data of access and details of images viewed and the purpose for doing so.

6. Downloading Captured Data on to Other Media

6.1. In order to maintain and preserve the integrity of the data (and to ensure their
admissibility in any legal proceedings), any downloaded media used to record
events from the hard drive must be prepared in accordance with the following
procedures:

6.1.1. Each downloaded media must be identifie�瀀s
r m n

s



6.2. Images and/or sound recordings may be viewed by the police for the prevention and
detection of crime and by the Systems Manager, their replacement and the
Headteacher and other authorised senior leaders. However, where one of these
people may be later called as a witness to an offense and where the data content
may be used as evidence, it shall be preferable if possible, for that person to
withhold viewing of the data until asked to do so by the police.

6.3. A record will be maintained of the viewing or release of any downloaded media to
the police or other authorised applicants.

6.4. Should images and/or sound recordings be required as evidence, a copy may be
released to the police under the procedures described in this policy. Images and/or
sound recordings will only be released to the police on the clear understanding that
the downloaded media (and any images and/or sound recordings contained
thereon) remains the property of the school and downloaded media (and any
images and/or sound recordings contained thereon) are to be treated in accordance
with Data Protection legislation. WAT also retains the right to refuse permission for
the police to pass the downloaded media (and any images and/or sound recordings
contained thereon) to any other person. On occasions when a Court requires the
release of a downloaded media, this will be produced from the secure evidence
store, complete in its sealed bag.

6.5. The police may require WAT to retain the downloaded media for possible use as
evidence in the future. Such downloaded media will be properly indexed and
securely stored until needed by the police.

6.6. Applications received from outside bodies (e.g., solicitors or parents) to view or
release images and/or sound recordings will be referred to the school’s Data
Protection Lead and a deci�Pq䕠䈀 q䕠䈀d頗㤀
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